1. Job Details
Job title:



Head of Competitions, Scottish Student Sport

School/Support Department:

Corporate Services Group

Unit (if applicable):


Sport and Exercise (SE)

Line manager:



Chief Operating Officer, Scottish Student Sport
2. Job Purpose

Responsible for efficient and effective management and development of the Scottish Student Sport (SSS) sports programme, assuring the best possible provision in terms of scope, quality and profile at both a regional and national level.
	3. Main Responsibilities
	Approx. % of time

	1. In association with the Competitions Committee, lead and direct the administration of all SSS sports events and programmes, ensuring that they comply with the standards set down in the national plan, and in accordance with agreed policies and procedures. Recommend and implement new and / or revised regulations as required. 
	30%


	2. In association with the relevant SSS Committees, define, develop, implement and drive a plan for a reliable, sustainable and inclusive programme of student sport opportunities across the Scottish tertiary education network, with due emphasis on regional activity. Oversee delivery of British programmes based in Scotland, in line with relevant partnership agreements.
	20%


	3. In consultation with the Chief Operating Officer develop advocacy, communications and consultations with sector based, local, regional and national organisations to develop all SSS sports programmes. 

	20%

	4. In conjunction with sports Chairs and other volunteers, take responsibility for accurate setting and monitoring of sports programme budgets within the parameters provided for in the overall SSS annual budget as prepared in association with the Chief Operating Officer.
	      10%


	5. Assist work in developing modern and appropriate structures for student sport across the sector.
	      10%


	6. Participate as required within SSS’ Committee structure, taking the lead at the Competitions Committee and related forums, contributing to policy formulation, strategic planning / review and operational decision-making.
	10%


4. Planning and Organising

· Organise and support the formation of SSS National Squads (trials; coaching sessions; travel; kit allocations), administer participation initiatives and develop regional, national and international competition opportunities.
· Oversee planning and coordination of regional and national competitions and programmes across the country – including supporting the work of members groups and other volunteer structures 

· Produce reports and analysis on all aspects of SSS competitions activity, as well as other aspects of SSS work, in support of management and policy functions (weekly, monthly, annually and longitudinally), and as may be required by the SSS Chief Operating Officer, in connection with the strategic goals of SSS and / or its constituted Committees.

· Develop a reasonable understanding of all aspects of SSS work in order to be able to deputise for other staff members if necessary.

5. Problem Solving

· Handling day-to-day problems that arise within the Sports programme (appeals, disciplinary matters, rule clarifications, precedents etc) and solve using professional judgement and / or applying SSS policies / procedures.
· Critically review and make suggestions for new policies, procedures and approaches (partners, personnel, competition formats) to improve the efficiency and effectiveness of SSS competition programmes and maintain a risk management register for all SSS competitions. 
· Recommending (solely and as part of SSS’ senior management team) the strategic / corporate direction SSS should take in order to deliver an increased amount of better sport and physical activity opportunities within Scottish universities and colleges, while at the same time maximising the reputation of the sector amongst local and national sports organisations (statutory and voluntary). 
6. Decision Making

· Coordinate work of the Competitions Coordinator and the Development & Competitions Assistant in order to contribute to the achievement of SSS objectives. Also oversee sports volunteers who assist in the delivery of the programme at regional and national level.
· Lead the SSS sport programme’s budget planning process in consultation with the Chief Operating Officer, and work closely with individual budget holders to ensure effective management and monitoring of financial performance in line with agreed targets and SSS’ financial controls, policies and procedures.
· Plan own work schedule (daily, weekly, monthly) to ensure primary responsibilities are carried out to the agreed standard, timescale and budget ~ refer significant business difficulties/conflicts to line manager.

7. Key Contacts/Relationships  

Personnel on SSS Committees (Executive; Competitions; Development; Business Support Groups; Fora; Regional groups); Staff in Scottish Universities & Colleges (Directors, Heads of Sport, Elected students, support staff); student clubs; BUCS; sportscotland; Scottish Governing Bodies of Sport; Sports Chairs; other volunteers and individuals across student sport.

8. Knowledge, Skills and Experience Needed for the Job

· Educated to degree level with a minimum of three years vocational experience in the sport or leisure industry.
· Ability to prioritise workload, meet tight deadlines and cope with complex issues.
· Proven communication (verbal and written, including report writing), presentational and inter-personal skills.
· Preparedness to work independently and respond to unforeseen situations.
· Possess an outward-facing approach and willingness to network.
· Understand organisation/structure of Scottish sport and tertiary education sector.
· Empathy with students; team player; good IT skills (excel, word, email, xero, web-based software); flexible, approachable, passion for sport/exercise, independent thinker.
9. Dimensions 

Staff management responsibility for junior staff and volunteers; Devolved budget responsibility of £200k pa; SSS is a dynamic governing body for Scottish tertiary education Sport & Activity (30+ institutions, 600+ sports clubs, 35 competitive sport programmes); role involves significant independent working and networking; mix of policy and practice.

10. Job Context and any other relevant information

Senior role in the organisation (within a fixed democratic and constituted structure); position has nation-wide remit; need to balance new procedures/approaches against historical practices; post-holder will occupy office at 48 Pleasance and be line-managed by the SSS Chief Operating Officer.
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