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    Trustee Role and Person Specification, and Application Form

Ayrshire Sportsability (ASA) was created to promote the education and welfare of children with physical, sensory or learning disabilities through sport. The Charity was set up in 2001 when it was discovered that children and young people with disabilities did not have the same opportunities as others to take part in physical activity and sport. In 2014, our remit was extended to cover both children and adults with disabilities.  ASA provides sports events for adults and children throughout the year, raising funds for all its activities.

ASA is governed by the Board made up of Trustees and of Specialist Advisors from our partner organisations, all who have a special interest in improving disability sport. Board members have a collective responsibility for setting the strategic direction and development of the charity, whilst ensuring sound governance and best value at all times. ASA is required to comply with Scottish Charities Act as well as other relevant legislations. Board members have responsibility for ensuring that the activities are carried out in accordance with these requirements and the ASA Constitution. 

Trustee Role and Responsibilities 
1. Act in the interests of ASA. 
2. Bring objectivity and independent thinking to the role aligned to the ability to work collaboratively, providing advice in their area/s of expertise/experience in support of the work of the Board and the charity. 
3. Contribute to the development of strategic direction, business and financial plans, strategies and policies.
4. Ensure that ASA complies with the Scottish Disability Sports Minimum Operating Standards, that these are kept up to date and complete.
5. Scrutinise agenda papers, make constructive contributions to the discussions and give subsequent approval when satisfied with their soundness. 
6. Monitor delivery of agreed strategies, plans and policies, ensuring that actions are implemented against agreed objectives. 
7. Act as an advocate in championing the rights and needs of people with disabilities in taking part in sports.
8. Represent ASA with an expert voice as required at external meetings, conferences etc. 
9. Be familiar with ASA constitution and operate within the Board and Committee procedures.  
10. Actively support and attend ASA sporting events and fundraising activities.
11. Keep up-to-date with developments in disability sports, and relevant legislations and Scottish Government policies and directions.   
12. Participate actively in all relevant training and development opportunities.

The Person Specification - please see Appendix A for details.

Conduct & Ethical Standards 
1. ASA works within a framework of conduct and ethical standards.  These are based around the Nolan Principles of Selflessness, Integrity, Objectivity, Accountability; Openness, Honesty and Leadership, and also Respect.
2. Trustees may be asked to attend a meeting with another organisation or agency, as representative of ASA. They must be clear about their purpose and remit in attend the meeting, being aware that they are not doing so in their own right but to carry out the wishes of ASA.
3. ASA is a-political, any views expressed in the ASA capacity must be of an a-political nature.

Meetings
1. Board members are required to attend all meetings of the Board and Committees on which they serve. The Board meets a minimum of 4 times a year and currently on a bi-monthly basis.
2. ASA has two Committees which meet before every Board meeting - Events (Sporting) Committee and Fundraising and Promotions Committee. 
3. The Chair appoints membership to these Committees on an annual basis. Trustees are encouraged to inform the Chair of their interest/s, to enable a balanced distribution of skills/experience across the Committees.  

Accountability 
The posts will be responsible to the ASA Board and directly through the ASA Chair.  

Conflicts of interest
1. ASA seeks confirmation that applicants have no inappropriate or unmanageable conflicts of interest in respect of appointment.   
2. Occasionally, there will be items on the agenda where the decisions would conflict with the trustees’ personal or professional interests; or with those of another charity they may be involved with. In such situations, they should take no part in the decision making/discussions and declare a ‘conflict of interest’.

Exclusions to Board membership
Trustee appointments are not open to anyone who has been or becomes:  
· Disqualified from holding a Directorship in a Limited Company 
· Disqualified from being a Charity Trustee  
· Suspended or removed as a Charity Trustee  
· Convicted of an offence involving deception or dishonesty 
· Registered on the Sex Offenders Register 

The Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003 (as amended) applies to posts where employees may work in positions with substantial contact with vulnerable groups of people. Whilst Trustees are not employees conducting regulated work with ASA, they attend sporting and other events provided by ASA to vulnerable groups. Through appointment to ASA, trustees may be required to complete a Protection of Vulnerable Groups (PVG) Scheme Application.    

Terms and Conditions
Successful applicants will be co-opted onto the Board until the following AGM, where they will be nominated onto the Board for a three-year term. They may serve a maximum of 3 3-year terms, subject to satisfactory performance and on recommendation to the AGM. The posts are non-remunerated.  

[bookmark: _Hlk4235135]Application Please complete the Application Form (Appendix B) and return this to the Chair at admin@ayrshiresportsability.org.uk by no later than 30th September 2019.

Appendix A   ASA Trustee – Person Specification 

	Qualities
	Essential
	Desirable

	Personal qualities
	Demonstrable strong and visible passion and commitment to ASA, its objectives and cause. 
 
Understanding and acceptance of the legal duties, responsibilities and liabilities of Trusteeship and adhering to Nolan’s principles of public life - selflessness, integrity, objectivity, accountability, openness, honesty and leadership, plus respect. 
 
Networking capabilities that can be utilised for the benefit of ASA.
 
Ability to commit time to conduct the role well.

	Working as a team in the best interest of ASA, partner organisations and disability sports.

	Expertise and experience
	Current or recent expertise and experience in one or more of the following – disability sports, education, business development, coaching, communications/media, financial planning and management, raising income, management, organisational development or training. 

Ability to contribute to setting of strategic direction and monitor subsequent delivery.

Experience of successfully overseeing and/or leading the achievement of a plan/strategy within a multi organisational and/or legislative environment. 

	Experience of charity governance and working with or as part of a Board of Trustees. 

Experience in building multi-organisational partner relationship

Experience of external representation, delivering presentations and engaging stakeholders.


	Knowledge and skills
	Broad knowledge and understanding of the issues affecting disability sports and athletes. 
 
Ability to understand and analyse complex issues and information, think creatively and constructively, taking account of the differing views of others to reach robust and effective decisions. 
 
Ability to influence and communicate effectively with a broad range of stakeholders, as well as build strong and trusting relationships with such groups.  
	


Appendix B
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	Surname: 
	First name: 
	Initials: 
	Title: 


	Home address: 

Home address if resided at above for less than 2 years:


Address for correspondence if different from current home address: 



	Contact telephone number(s) (please provide mobile phone number if available):



	Confidential personal email address:





	1. Personal and career background
Please provide us with brief chronological (most recent first) information from your personal and career background that you feel indicates your suitability for this role.  This might include professional qualifications, current and previous employment, voluntary work and appointments on committees, boards or other bodies.

	Career overview 

You may also attach a short CV (maximum 3 pages). 
Please confirm if you have attached a CV                                  Yes:              No:           


	Name of employer organisation, appointments, voluntary work
	Dates from and to
	Details, e.g. role held, brief description of responsibilities

	







	
	



	2.  Relevant experience and skills for trustee role
Please provide brief information (maximum 500 words) on:
· what attracted you to apply for the role;
· what relevant experience and skills you will bring in relation to the Role and Person Specifications;
· what added value you will bring to the Ayrshire Sportsability Board. 











	3.  References
Please provide details of two referees below

	Referee 1
Name:
Address:
Email:
Telephone:


	Referee 2
Name:
Address:
Email:
Telephone:


	4.  Ensuring public confidence
Should you be successful in your application, is there anything about your professional or personal history which, if brought into the public domain, may cause embarrassment or disrepute to the organisation? Failure to disclose such information could result in an appointment being terminated.

Yes:                                                      No:   

If yes, please give details below including dates:


	5.  ABOUT CONVICTIONS
All Board members will require to have a current PVG Certificate when appointed.
Have you received a prison sentence or suspended sentence of 3 months or more in the last 5 years? Failure to disclose such information could result in an appointment being terminated.

Yes:                                                      No:        

If yes, please give details below including dates:



	6. DECLARATION OF INTERESTS  
I declare that: (* please delete as appropriate): 
· I am / am not* an undischarged bankrupt.
· I have / have not* previously been removed from trusteeship of a charity by a Court, the Charity Commission, or the Scottish Charity Regulator.
· I am / am not* under a disqualification order under the Company Directors’ Disqualification Act 1986. 
· I have / have not* been convicted of an offence involving deception or dishonesty (unless the conviction is spent).
· I am / am not*, in the light of the above, disqualified by the Charities Act 1993 (Section 72) from acting as a charity trustee. 
· I am/ am not* on the Sex Offenders Register. 






DECLARATION
I declare that the information contained in this application is complete and correct. I understand that my application may be rejected, or if I have been appointed that I may have my appointment rescinded, for withholding relevant details or giving false information. (If you are submitting the form electronically, please type your name or use an electronic signature if available. You do not need to print, sign and scan the application form).

Signed:


Date:
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